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1) Vendor Sing In sheet 
2) Questions and Answers 
3) Dendrochronology Report 
4) Poster presentation to the Society for Historical Archaeology 
5) Federal Hourly Rates 
6) Federal Salary table 
7) VTSU Style Guide 



Granger House Q & A

Number Question Answer

1

Has any testing been done for the presence of 
asbestos in the building? If not, will this be a 
service provided by the Owner?

No testing has been done. The owner will hire 
the firm to test for lead and asbestos. 

2

Has any testing been done for lead paint on the 
building or exterior ground area? If not, will this 
be a service provided by the Owner?

No testing has been done. The owner will hire 
the firm to test for lead and asbestos. 

3

Do you have an archeology report?

No we do not. The report is still being drafted. 
We can provide a map of previously disturbed 
areas and can work with the selected firm to 
provide the necessary documentation for all 
required reviews.

4
Under General Services, what are the hourly 
rate requirements that apply to this project?

Please see hourly rates included in the 
addenda

5

Under General Services, what are the design 
services required for this project for the Build 
America, Buy America Act? And what Fiscal 
Year Funding requirements apply to this project 
(FY23- all iron and steel, FY24- all iron and steel 
and all listed construction materials or FY25- 
all iron and steel, all listed construction 
materials and all manufactured products)? Can 
you provide a more defined description of 
design services required for BABAA.for this 
project? FY 24 applies to this project 

6

The deliverable Schedules on page 5 and 7  do 
not include a Design Development Phase but is 
listed on page 11 in the fee proposal. For 
submission requirements. Will Design 
Development be incorporated into the 
Construction Document Phase or does a 
Design Development Phase need to be added 
to the schedule and fee proposal?

Thank you for this clarifying question. It is the 
expectation that the vendor provides the 
standard services of SD (schematic design), DD 
(design development) CD (construction 
documents) but given the fact that there is a 
deadline provided for an 80% CD progress set 
that includes a  full cost estimate it was felt 
that the lines blurred from the defined end of 
SD to the full completion of CD. Please include 
DD in the CD phase and consider that the 80% 
CD's covers the defined project specific 
requirements and the normal elements that 
define the end of the DD phase. 



7

Do you have an estimated construction budget 
for this project?

The total project funding at the time is 
$450,000. That will include all soft cost and 
whatever  construction scope can be 
accomplished within that budget

8

Please confirm if the owner will provide 
hazardous materials testing, or should the 
consultant plan to provide this?

Owner will provide. This will be part of the  
$450,000 total budget

9
Please confirm that the consultant should plan 
to perform any needed exploratory probes. Confirmed

10

Please confirm that the owner will provide to 
the selected consultant any existing 
documentation, including but not limited to 
archeology reports, historic research notes, 
previously developed architectural drawings, 
historic photos, etc.

The awarded firm will be provided access to all 
documents related the Granger property.

11
Please provide a copy of the attendee list from 
the walkthrough on December 3 This is included in the addenda

12

Will the selected consultant be required to 
follow any University guidelines for design, 
graphics, document formats, etc?

Yes please. Our Style Guide is included in the 
addenda

13

 It was mentioned that estimating will be a 
continuous part of the process. Is the design 
team to include an independent estimator as 
part of the team in its proposal? If so, how 
many separate estimates should we assume 
(e.g. after schematic design, 50% construction 
documents, 95% construction documents)?

Project includes SD and 80% CD estimates. 
The 80% CD estimate will ultimately define the 
scope of services that can be accomplished 
within the project funds and the 100% CD's 
should reflect that. Estimates are to be 
accurate to ensure adherence to project 
budget.

14

 Will an MEP engineer be required as part of the 
project team, or will all MEP engineering be 
provided design/build by the contractor?

VTSU expects that the project complies with 
granting requirements and it delivers the 
largest amount of construction possible within 
the available budget. Design build will not be 
acceptable but we will not identify what 
professional expertise you will need on your 
project team.

15

It is understood that all historic application 
materials will be going through PTVT, however 
will an independent historic preservation 
consultant be required as part of the project 
team? PTV will serve this roll for this project.

16
Is there a construction budget for the scope of 
work set out in the RFP? See response to question 7 above



17

The majority of the work is architectural and 
structural, but there will likely be a small 
amount of MEP. Does VSC have preferred MEP 
engineers, or shall we include someone on our 
team we think would be a good fit? 
Alternatively, would you prefer to deliver this 
scope in a design-build capacity?

We do not have a preferred MEP engineer. All 
work associated with this project will need to 
be part of the estimating and design 
documents. VTSU will not deliver any portion of 
that scope outside of this project format. 
Design Build will not be acceptable.

18

Please confirm that an historic preservation 
consultant is not necessary. Jenna will support 
that effort. PTV will serve this roll for this project.

19

 You noted at the walk-through that we should 
propose on the base scope as listed in the RFP, 
even though we heard there is likely to be 
additional work on the building in the future. 
Will the selected architect also be the architect 
for future wok (provided all goes well), or will 
there be another RFP to solicit services?

VTSU has no current plans for future work at 
this time.

20

The RFP suggests a design-bid-build 
construction delivery methodology. Is this 
confirmed, or will VSC entertain a Construction 
Management delivery?

VTSU expects that the project complies with 
granting requirements and it delivers the 
largest amount of construction possible within 
the available budget. We will not dictate the 
path to get there.

21

The RFP notes that reimbursable line items are 
not allowed in the contract. Is it okay to provide 
a fixed fee for expenses typically billed as 
reimbursable (i.e., printing, travel, etc.)?

Yes 

22

 Are there any existing drawings (floor plans, 
elevations, sections) of the building? If so, will 
the chosen firm have access to those, or 
should we plan to measure and develop our 
own existing plans?

There is a folder of Granger House related 
materials at the facility barn that does include 
floor plans and elevations. The awarded vendor 
will be granted access to those materials.

23

Is there a site survey (topographic and site 
features (trees, utilities, etc.)), or should we 
plan for that as part of our scope of work?

There is no site survey/utility mapping for this 
parcel. The scope of work is defined in the RFP 
and does not include these services. All firms 
should provide a break out cost in proposal to 
include this. We may select these service 
based on the funding available

24

Please verify if the $450k budget includes all 
soft costs, including design fees. There is some 
slightly confusing language in the RFP about 
this. See response to question 7 above



25

Will the chosen architect be expected to 
include a Civil Engineer on the team?

The awarded vendor is to carry any and all 
professionals needed to perform the defined 
scope in the RFP in compliance with the 
granting requirements and applicable laws and 
codes. 

26

Will the chosen architect be expected to 
include a historic preservation consultant on 
the team? PTV will serve this roll for this project.

27
Is Design-Build an acceptable method for the 
MEP needs of the wing? Design Build will not be acceptable.

28
 What is the desired program for the second 
floor of the main house?

The intended use for the 2nd floor is exhibit 
space

29

Please confirm that ADA access to the second 
floor can not be achieved through an addition 
to the building unless no other design option 
can meet the extent 

Access should not be accomplished through 
the means of an addition unless all other 
design options prove not feasible through the 
defined process outlined for preservation 
projects through the National Park Service.

30

If ADA access to the second floor 
restricts/eliminates use of the back stair, would 
the spiral staircase be open to users? Possibly for emergency purposes only. 

31

Should the project include evaluation of the 
existing main house floor framing?  The change 
of use from residence to public building will 
likely require an evaluation of the floor 
capacity. Yes









































Salary Table 2025-BOS 

Incorporating the 1.7% General Schedule Increase and a Locality Payment of 32.58% 

For the Locality Pay Area of Boston-Worcester-Providence, MA-RI-NH-CT-ME-VT 

Total Increase: 2.17% 

Effective January 2025 

Hourly Basic (B) Rates by Grade and Step 
Hourly Title 5 Overtime (O) Rates for FLSA-Exempt Employees by Grade and Step 

Grade B/O Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 
1 B $  14.20 $  14.68 $  15.15 $  15.62 $  16.09 $  16.37 $  16.84 $  17.31 $  17.33 $  17.77 

O 21.30 22.02 22.73 23.43 24.14 24.56 25.26 25.97 26.00 26.66 
2 B 15.97 16.35 16.88 17.33 17.52 18.04 18.55 19.07 19.58 20.10 

O 23.96 24.53 25.32 26.00 26.28 27.06 27.83 28.61 29.37 30.15 
3 B 17.43 18.01 18.59 19.17 19.75 20.33 20.91 21.49 22.07 22.65 

O 26.15 27.02 27.89 28.76 29.63 30.50 31.37 32.24 33.11 33.98 
4 B 19.56 20.22 20.87 21.52 22.17 22.83 23.48 24.13 24.78 25.43 

O 29.34 30.33 31.31 32.28 33.26 34.25 35.22 36.20 37.17 38.15 
5 B 21.89 22.62 23.35 24.08 24.80 25.53 26.26 26.99 27.72 28.45 

O 32.84 33.93 35.03 36.12 37.20 38.30 39.39 40.49 41.58 42.68 
6 B 24.40 25.21 26.02 26.84 27.65 28.46 29.28 30.09 30.90 31.72 

O 36.60 37.82 39.03 40.26 41.48 42.69 43.92 45.14 46.35 47.58 
7 B 27.11 28.02 28.92 29.82 30.73 31.63 32.54 33.44 34.34 35.25 

O 40.67 42.03 43.38 44.73 46.10 47.45 48.81 50.16 51.51 52.88 
8 B 30.03 31.03 32.03 33.03 34.03 35.03 36.03 37.03 38.04 39.04 

O 45.05 46.55 48.05 49.55 51.05 52.55 54.05 54.78 54.78 54.78 
9 B 33.16 34.27 35.37 36.48 37.59 38.69 39.80 40.90 42.01 43.11 

O 49.74 51.41 53.06 54.72 54.78 54.78 54.78 54.78 54.78 54.78 
10 B 36.52 37.74 38.95 40.17 41.39 42.61 43.82 45.04 46.26 47.48 

O 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 
11 B 40.13 41.46 42.80 44.14 45.47 46.81 48.15 49.49 50.82 52.16 

O 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 54.78 
12 B 48.09 49.70 51.30 52.90 54.51 56.11 57.71 59.32 60.92 62.52 

O 54.78 54.78 54.78 54.78 54.78 56.11 57.71 59.32 60.92 62.52 
13 B 57.19 59.10 61.00 62.91 64.82 66.72 68.63 70.53 72.44 74.35 

O 57.19 59.10 61.00 62.91 64.82 66.72 68.63 70.53 72.44 74.35 
14 B 67.58 69.83 72.09 74.34 76.59 78.84 81.10 83.35 85.60 87.85 

O 67.58 69.83 72.09 74.34 76.59 78.84 81.10 83.35 85.60 87.85 
15 B 79.49 82.14 84.79 87.44 90.09 92.74 93.53 93.53 93.53 93.53 

O 79.49 82.14 84.79 87.44 90.09 92.74 93.53 93.53 93.53 93.53 

* Rate limited to the rate for level IV of the Executive Schedule (5 U.S.C. 5304 (g)(1)). 

Applicable locations are shown on the 2025 Locality Pay Area Definitions page:  
https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2025/locality-pay-area-definitions/ 

https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2025/locality-pay-area-definitions/
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Salary Table 2025-BOS 
Incorporating the 1.7% General Schedule Increase and a Locality Payment of 32.58% 
For the Locality Pay Area of Boston-Worcester-Providence, MA-RI-NH-CT-ME-VT 

Total Increase: 2.17% 
Effective January 2025 

Annual Rates by Grade and Step 

Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7   Step 8   Step 9   Step 10   
1 $  29,645 $  30,639 $  31,624 $  32,607 $  33,590 $  34,166 $  35,142   $  36,124   $  36,164   $  37,083   
2    33,333    34,126    35,230    36,164    36,570    37,645    38,720      39,795      40,870      41,946   
3    36,372    37,584    38,796    40,007    41,219    42,431    43,643      44,854      46,066      47,278   
4    40,828    42,190    43,551    44,913    46,274    47,636    48,998      50,359      51,721      53,082   
5    45,679    47,201    48,723    50,245    51,767    53,289    54,811      56,333      57,855      59,377   
6    50,920    52,617    54,314    56,011    57,708    59,405    61,102      62,799      64,496      66,193   
7    56,584    58,470    60,357    62,244    64,130    66,017    67,903      69,790      71,677      73,563   
8    62,664    64,753    66,843    68,932    71,022    73,111    75,201      77,290      79,380      81,469   
9    69,213    71,520    73,827    76,134    78,441    80,748    83,055      85,362      87,669      89,975   

10    76,219    78,759    81,299    83,840    86,380    88,920    91,460      94,001      96,541      99,081   
11    83,742    86,532    89,323    92,114    94,905    97,696    100,486      103,277      106,068      108,859   
12    100,371    103,717    107,064    110,410    113,756    117,103    120,449      123,795      127,142      130,488   
13    119,355    123,334    127,313    131,291    135,270    139,249    143,227      147,206      151,185      155,164   
14    141,041    145,743    150,444    155,145    159,846    164,548    169,249      173,950      178,652      183,353   
15    165,901    171,431    176,961    182,491    188,021    193,551    195,200 *    195,200 *    195,200 *    195,200 * 

* Rate limited to the rate for level IV of the Executive Schedule (5 U.S.C. 5304 (g)(1)). 

Applicable locations are shown on the 2025 Locality Pay Area Definitions page:  
https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2025/locality-pay-area-definitions/ 

https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2025/locality-pay-area-definitions/
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VermontState.edu/Apply
http://www.vermontstate.edu/apply

Vermont State University – Randolph
Vermont State - Williston

Vermont State Castleton
VTSU Lyndon

At-a-Glance

STYLE GUIDE
To maintain consistency across all Vermont State University communications, the Vermont State Office of 
Marketing & Communications has adopted the following conventions for commonly used elements of written 
communications. Please follow these conventions in all communications you produce on behalf of the university.

Vermont State University is a single institution with 
campuses in Castleton, Johnson, Lyndon, Randolph, and 
Williston, Vermont and learning centers across the state 
and beyond.

Vermont State offers more than 100 degree programs, 
and many are available in flexible formats for a variety 
of learning preferences. VTSU Admissions counselors 
are ready to answer all of your questions!

Use of Vermont State University
Use the full name of the institution upon first mention 
in all communications. Use of Vermont State in 
subsequent mentions is preferred over VTSU, except in 
communications where Vermont State would be used 
repeatedly. 

Vermont State Web Address
Capitalize the first letters in the institution name in the 
web address. Capitalize the first letter of any word/words 
that follow the slash in the web address. Do not use www. 
or http:// in front of the web address.

Use of the word “university”
When referring to the university in general,  
use a lowercase “u” rather than a capital “U.”

EXAMPLE:
The university is committed to providing students 
with holistic support to achieve their personal, 
educational, and professional goals. 

Refer to the physical campuses in three ways
1. Students on the Vermont State University Johnson 
campus enjoyed an outside concert Friday night.

2. Vermont State Johnson students enjoyed

3. VTSU Johnson students enjoyed

NOTE: We do not use a hyphen between Vermont State 
and the campus name.

REMEMBER
First Vermont State University  
then Vermont State 
then VTSU

Use of Athletic Team Names
There are three naming conventions used to refer to the 
athletic teams:

Vermont State Castleton Spartans

Vermont State + Campus + Mascot

VTSU Johnson Badgers

VTSU + Campus + Mascot

VTSU Knights

VTSU + Mascot

1.

2.

3.

NOTE: We do not use a hyphen between Vermont State 
and the campus name or mascot name.



Telephone Numbers
Use periods to separate the numbers.

802.555.2141
802-555-2141        (802)555-2141        1-800-555.2141

Email
Use capital letters for first letter in first and last name. 
Capitalize the first letters in the name of the university.

Jordan.Jones@VermontState.edu
jordan.jones@vermontstate.edu

At-a-Glance

STYLE GUIDE

The student is pursuing a degree in Music 
Business & Industry with a Concentration in Audio 
Production.

John is getting his bachelor’s in Music Business & 
Industry.

Lee is getting a degree in music business and industry.

The music business & industry faculty are all well-
connected in the field.

Comma
Vermont State University uses the serial comma. In 
a sentence containing three or more words or short 
phrases in a row, use a comma before the final article.

EXAMPLE:
There are many heated arguments, debates, and 
outright battles over whether to use a comma before 
the final article in a sentence that contains a list.

Friendships have been rattled, professional 
relationships have been left in ruins, and whole 
communities of grammar-focused individuals have 
crumbled over this contentious issue.

Use of Ampersand (&)
Vermont State only uses an ampersand (&) for the word
“and” when writing the name of a degree program or 
concentration in which “and” is part of the degree name 
and also in writing “and” as part of a department name or 
staff title that includes “and.” 

The student is working toward a bachelor’s in 
Performance, Arts & Technology.
NOTE: Do not use serial comma when it precedes the & as in this 
example. It’s likely the only exception to the comma rule!

The individual works with University Marketing & 
Communications.
The student is studying communications & 
playing soccer.

Form Fields
When creating a form, please use sentence case even if 
the field name is not a complete sentence.

First name          Last name

First Name         Last Name

Capitalization of Degree Name and 
Concentrations
Always capitalize full degree name regardless of how it 
is used.

Non-gendered language/Singular they
Best practice is to avoid gendered language if possible.

EXAMPLES:
Incorrect: A good teacher takes his or her job very 
seriously.

Undesirable but correct: A good teacher takes their 
job very seriously.

Best: A good teacher takes the job very seriously.

We suggest rewriting the sentence to avoid the need for a 
gendered pronoun unless it’s precise. However, if there is 
no way around it, always use “they.”

Use a.m. and p.m., not am/pm. Include a space
between the number and a.m. or p.m. 

The show begins at 4:30 p.m. and ends at 8 p.m.
The show begins at 4:30pm and ends at 8pm.

Date and Time
Do not add “th” after the number.

February 10
February 10th


