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PURPOSE

The VSC Policy on Contracting for Goods and Services is designed to allow colleges and other
constituent units of the VSC to purchase or lease goods, services and equipment on an open and
competitive basis, without preference to any vendor, in order to further the VSC mission of
efficient use of financial resources. Contracting decisions will consider not only price but also,
among other factors, quality, timing and delivery. The VSC will utilize consolidated purchasing
when it would benefit the colleges or the system. In addition, the VSC will endeavor to uphold
environmentally responsible and socially conscious purchasing practices.

STATEMENT OF POLICY

This policy includes all contracts for purchases and leases of goods, services and equipment
except for real estate transactions already covered in Policy 426, broad-band services spectrum
covered in Policy 427 capital construction covered in Policy 428, and retention of legal counsel
under Policy 409.

Before a College may enter into a lease or purchase between $25,000 and $100,000 per total
transaction it must first solicit, and document 3 or more bids from responsible suppliers. For the
purposes of this policy, “solicit” means to request bids through public advertisement or vendor-
specific invitation. The Colleges and the Chancellor’s Office shall maintain records of any such
solicitation for the period specified in the VSC Records Retention Policy. The Chancellor or
President may approve in writing a waiver of this requirement where three or more suppliers are
not reasonably available or emergency circumstances are present and documented. Purchases or
leases exceeding $100,000 per total transaction require competitive bidding in the form of a
Request for Proposals process. Where system-wide contracts for purchase of goods, services or
equipment are entered into, the colleges and other constituent units of the VSC shall use that
vendor only for items covered under the contract unless an exception is specifically approved by
the President or Chancellor or their designees.
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Upon approval of the President or designee, or the Chancellor, use of a sole source contract for
purchases or leases otherwise subject to solicitation or bid under this policy may be acceptable
under very limited circumstances such as where the item to be purchased is available from a
single provider, where significant value is added by virtue of a long-term relationship with the
provider, or other factors as may be approved by the President. Each sole source contract must be
supported by a Non-Competitive Bid Statement completed on a form developed by the
Chancellor.

At each institution, subject to presidential oversight, the Dean of Administration, or designee, is
responsible for contracts for purchases and leases under this Policy. Subject to the Chancellor’s
oversight, the VSC VP of Finance and Administration, or designee, is responsible for purchasing
insurances, leases, real estate and system-wide contracts, banking, and financing. Subject to the
Chancellor’s oversight, the Chief Information Officer, or designee, is responsible for system-
wide information technology purchases.

RENEWAL OF CONTRACTS
Contracts may be renewed beyond the original term, including any renewals contained therein,
once without resorting to a new solicitation or Request for Proposals process provided however

the renewed term does not exceed the original term and in no event may the renewal period
exceed three years.

CONFLICT OF INTEREST
In accordance with the applicable VSC Board of Trustees policies on conflict of interest,
kickbacks, gifts and other favors from vendors are strictly prohibited.

PROCEDURES
The Chancellor shall adopt standards and procedures governing contracts for purchase and lease

of goods, services and equipment and from time to time modify them as necessary.

AUTHORITY
The Chancellor’s Office and each College shall, in writing, specify which officials are authorized
to enter into contracts for the purchase or lease of goods, services or equipment. All those with
such authority on behalf of a College or the VSC shall exercise their authority in full compliance
with Policies 428 and 429 and these standards and procedures. Any activity or expense related to
federal grants or contracts must comply with 2 CFR 200 — Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards, in addition to the
provisions above.
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Signed by:

Jeb Spaulding, Chancellor




