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Job Classification Description

ATHLETIC FACILITIES COORDINATOR Grade 11
VSC UP -PAT Bargaining Unit Exempt

BASIC FUNCTION

To coordinate and oversee the use of College athletic facilities, including
swimming pool, gymnasium, fitness center, racquetball courts, weight room, and
training facility.

CHARACTERISTIC DUTIES & RESPONSIBILITIES

e Coordinate the use of all assigned athletic facilities, including facility
scheduling and staffing, supervising and monitoring of daily operations,
planning and coordinating of maintenance and repairs, and the like.

e Plan, implement, supervise and coordinate an aquatic program for the
College, including program budget planning and administration,
instructional programming, programming for College community, lifeguard
training, and the like.

e Select, train and supervise the activities of 10 to 25 student lifeguards and
facilities/athletic program assistants.

e Play a key role in overall program and operating policy/procedure planning
involving athletic facilities.

e Ensure that proper health and safety practices are adhered to by facilities
users and staff.

e Confer regularly with supervisor, other athletics staff and other college
personnel to plan, coordinate and evaluate activities/programs/facilities,
exchange information, investigate and resolve problems, and the like.

¢ Perform other athletics/recreation functions, such as varsity coaching,
intramurals supervision, athlete recruitment, sports information program
development/coordination, and the like.

e Keep up-to-date on current trends and developments in the field.

SUPERVISION RECEIVED
General supervision is received from the Director of Athletics.

SUPERVISION EXERCISED
Functional and partial administrative supervision of 10 to 25 student workers.



Athletic Facilities Coordinator, continued

MINIMUM QUALIFICATIONS

Bachelors degree in physical education, recreation, athletics administration or
other appropriate discipline, with masters preferred; plus two years of relevant
higher education athletics experience, or a combination of education and
experience from which comparable knowledge and skills are acquired.

Broad base of technical knowledge and skills relevant to pool and other
athletic facilities management. Good general knowledge of college athletics
program administration, with coaching, recruiting, intramurals, and/or other
relevant experience.

Appropriate certifications in water safety instruction, lifesaving, first aid and
CPR.

Good administrative and supervisory skills. Previous supervisory experience
desirable.

Ability to deal effectively with a wide range of College students and
personnel, as well as community facilities users and others outside the
college.

This general outline illustrates the type of work which characterizes
the job classification. It is not an all encompassing statement of the
specific duties, responsibilities and qualifications of individual
positions assigned to the classification.
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